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East Preston Infant School Fire Safety Policy

East Preston Infant School is a Rights Respecting School. All pupils, staff and visitors
have the right to be healthy, safe, educated, listened to and treated fairly. These
principles are at the heart of our school ethos, and our policies and practices support
these rights. We are committed to equal rights, mutual respect and shared
responsibility.

In this Policy we specifically recognise the following articles from the UN convention
on the Rights of the Child:

Article 3 — The best interests of the child must be a top priority in all things that affect
children.

This Fire Safety Policy has been prepared by the Headteacher as the responsible
person for the premises known as East Preston Infant School to comply with The
Regulatory Reform (Fire Safety) Order 2005 [FSO].

The purpose of this policy is to ensure the safety from fire of all relevant persons on,
in or in the vicinity of the premises by effective planning, organisation, control,
monitoring and review of the preventive and protective measures.

This policy will be used to ensure the provision of suitable and sufficient general fire
precautions, assessment of risk and management of necessary fire safety
arrangements.

As such the following will be provided;

e The position of School Business Manager will be responsible for the provision
of safety assistance to assist the responsible person in carrying out their
duties under the FSO.

e A suitable and sufficient fire risk assessment will be prepared, regularly
reviewed, and its significant findings acted upon.

e A suitable and sufficient fire emergency plan will be prepared, regularly
reviewed, and practised by the regular carrying out fire drills.

e All staff will be trained to satisfactorily carry out the fire emergency plan,
regular fire drills and any other necessary actions to comply with the FSO.

e Employees will be provided with comprehensible and relevant
information regarding the risks identified from the risk assessment and any
other notification of risk by other employees, the preventative and protective
measures, the fire emergency plan, and the identities of persons nominated to
carry out the duties of the responsible person.

e The employer of any other employees, or any other person working on the
premises, will be provided with the same information as the responsible
person’s employees.
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e All necessary systems required as part of the general fire precautions (or other
general systems or appliances required to be satisfactorily maintained to
prevent the likelihood of fire) will be tested and maintained in accordance with
the relevant code of practice.

Full records of these measures will be kept and made available for audit by the
Fire & Rescue Service as required.

See Appendix A for Fire Procedures
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Appendix A —

In the Event of a Fire:

1. Activate the nearest alarm by breaking the glass.
2. When the alarm sounds stop all activities immediately.

3. Teacher/supervising adult to lead children to nearest exit, then to
assembly point and do a 'headcount'.

4. Classroom assistants to ensure no children remain in school (check
toilets and classroom base) before joining everyone at the assembly point.

5. Office staff to check central areas (offices, repro room and reception
areas) before heading to assembly point.

6. Office staff to bring fire drill bag, pupil contact details file and

Pupil absence file to assembly point to cross check ‘headcount'.

7. Office staff to check visitors book and staff list for other persons in
school.

o

Stay calm — do not attempt to go back inside the building until
directions are given by the Headteacher, Deputy Headteacher or senior
member of staff.

Assembly points

The main assembly point is on the playground, however, depending on the
site of the fire, alternative assembly points are as follows:

e Field
e Car park area (close to the Junior School)
e Field in front of the Junior School
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ON HEARING THE FIRE
ALARM

« PROCEED IMMEDIATELY TO THE FIRE
ASSEMBLY AREA

LOCATED: b| AYGROUND

« USE THE NEAREST AVAILABLE EXIT

. ESCORT ANY PERSONS IN YOUR
CHARGE

« DO NOT DELAY TO COLLECT BAGS OR
POSESSIONS

e DO NOT RE-ENTER THE BUILDING
UNTIL TOLD IT IS SAFE TO DO SO

IF YOU DISCOVER A FIRE

« OPERATE THE NEAREST FIRE ALARM

e PROCEED IMMEDIATELY TO THE FIRE
ASSEMBLY AREA AND WAIT FOR
FURTHER INSTRUCTIONS

e ONLY ATTEMPT TO EXTINGUISH THE
FIRE IF YOU HAVE BEEN TRAINED TO
USE PORTABLE FIRE EXTINGUISHERS
AND HAVE ALREADY RAISED THE
ALARM
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